
CMD REGISTRATION CARD

1. COMPLETE THIS REGISTRATION CARD and RETURN TO CMD within 5 working days.
Use the TAB key to go from entry to entry and enter data as requested.  

Use the SPACEBAR to toggle on/off the checkboxes.

It may be helpful to use the ZOOM capability on your browser when completing this form. 

(Go to View-Zoom, make a size selection, and click OK)

2. SAVE THE NEW DOCUMENT.  When you have completed entering all data, 
use your word menu to “File-Save As”.  Choose an appropriate directory and
enter a filename for the new document using your “lastname-regcard.doc”.

Click OK to save.

3. MAIL TO CMD.  Open your mail program and send a new message with the above file attached to:
pete.ctr.corey@faa.gov 

(
	FAA CENTER FOR MANAGEMENT DEVELOPMENT
	CMD Parking Permit #  __________

	
	Class Name
	     
	Course #  
	     

	Name
	     
	Smoking
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Room #  
	

	Address
	     
	Telephone
	Home
	(   )
	     

	City
	     
	State
	  
	Zip
	     
	
	Work
	(   )
	     

	Person to Contact In Case of Emergency  
	     
	Relationship
	     

	Emergency Telephone:
	Home
	(   )
	     
	Work
	(   )
	     

	*Arrival Date  
	     
	*Depart Date  
	     
	Time
	     


*Check-in time for students: 
*Check-out time: For classes ending at noon, you are expected to check out the same day.
You may check-in after 11 a.m. the day before class begins.
For classes ending after 3 p.m., you may check out NLT 11 a.m. the following day.

	Vehicle Registration:  
	Rental Agency
	     
	Make
	     

	Tag Number  
	     
	St. of Tag
	  
	Body Style
	     
	Color
	     

	Items Received:  
	Room Key
	_________
	Meal Ticket
	_________
	CMD Parking Permit
	_________

	Items Returned:  
	Room Key
	_________
	Meal Ticket
	_________
	CMD Parking Permit
	_________


MATERIALS CHECKED OUT TO MY POSSESSION SHALL BE RETURNED PRIOR TO DEPARTURE.  
ITEMS NOT RETURNED MAY BE SUBJECT TO A FEE.

	I CERTIFY THAT I AM ON OFFICIAL TRAVEL FOR THE DATES INDICATED ABOVE.  
	TRAVEL AUTHORIZATION #  
	     




Signature of Resident

(
